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	Document/Folder Title & Other Information
	File Arrangement & Disposition
	File Location/Custodian/Medium

	WHISTLEBLOWER PROTECTION PROGRAM FILES

	Investigation Case Files

	Label: Case Number – Respondent – Complainant  
Date(s): 10/01/2019 – 09/30/2025
Describe/Content:  Investigative files and records dealing with employer discrimination or retaliation (under Section 11c of the OSH Act) against employees who report violations of the Act or cooperate with OSHA inspections or any of the more than 20 whistleblower laws.
	Order:  Chronological by case file number. 
Cut-off: End of fiscal year after case file has been concluded.
Dispose: TEMPORARY.  Destroy 5 fiscal years after cut-off or when 5 years old.
Authority:  DAA-0100-2018-0002-0009

	Location: Electronic (W-Drive)
Custodian(s): Whistleblower Staff
Medium:  Electronic


	Administratively Closed Files

	Label: Case Number – Respondent – Complainant  
Date(s):  10/01/2019 – 09/30/2025
Describe/Content:  Administratively closed complaints.
	Order:  Chronological by case file number. 
Cut-off: End of fiscal year after case file has been concluded.
Dispose: TEMPORARY.  Destroy 5 fiscal years after cut-off or when 5 years old.
Authority:  DAA-0100-2018-0002-0009

	Location:  Electronic (W-Drive)
Custodian(s):  Whistleblower Staff
Medium:  Electronic


	PERSONNEL RECORDS

	Whistleblower Time and Attendance Records

	Label: Employee’s Name (Last, First)
Date(s):  01/01/2019 – 12/31/2022
Describe/Content:  Time records.

	Order:  Alphabetically by Employee Last Name
Cut-off: End of calendar year.
Dispose: TEMPORARY.  Destroy 3 calendar years after cut-off or when 3 years old.
Authority:  DAA-GRS-2016-0015-0003


	Location:  Electronic (Q-Drive; Password Protected)
Custodian(s): Teri Wigger, Assistant Regional Administrators and Denisa Russell, Whistleblower Secretary
Medium:  Electronic



	FOIA

	Label:  SIMS Number Respondent’s Name
Date(s):  10/01/2019 – 09/30/2026
Describe/Content: Case files created in response to requests for information under the Freedom of Information Act (FOIA).


	Order:  FOIA number
Cut-off: End of fiscal year after case file has been concluded.
Dispose: TEMPORARY.  Destroy 6 fiscal years after cut-off or when 6 years old.
.
Authority:  DAA-GRS-2016-0002-0001

	Location:  Electronic (Q-Drive)
Custodian(s): Teri Wigger, Assistant Regional Administrators and Denisa Russell, Whistleblower Secretary
Medium:  Electronic 



